Date: 18 October 2021
Mr. ……………………..   (اسم المدعو السعودي صاحب المكتب)
Saudi Arabian Passport No. ...........
Subject: Invitation Letter
Dear Sir,
Greetings!
We feel highly privileged to invite you to visit Bangladesh to hold a tabletop business meeting with us with immediate effect at our office at Dhaka, Bangladesh. This meeting will help us to promote our trading matters as well as strengthen our business relationship.
We shall, indeed, be extremely obliged if you could accept our invitation for holding business sessions with us at our end to resolve all issues relating to our proposed business matters. We believe that this meeting will provide a great opportunity for you to understand our service.
We are looking forward for your kind attention and participation. Please note that our company will be responsible for all expenses relating to your stay with us in Bangladesh.
All concerned are requested to kindly extend help, cooperation, and assistance to Mr. (اسم المدعو السعودي صاحب المكتب), in connection with his Bangladesh visit for the purpose mentioned here-in before.
  
Sincerely Yours,
  Signed
 (اسم صاحب الدعو مالك المكتب البنقالي)

